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EN R - ANE "z‘F'_f# FredR 2, o
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A Google Workspace Gemini # 77 #4p =

B[FRA] 2 %)

L0404

2.

% )

& * 5

B | x| RYFBE R #= 1 # 1 37 (Prompt) i MatHa S
l‘}%‘i At b LA Google 3
L)
7 ¥ AR 3] €7 ¥ % & |[ am an executive administrator to a team|Gemini X % & 4
# #RikAE |5 AT = = @ |director. Our newly formed team now|App (Persona) ~ iz
(Adminis I %] % # = |consists of content marketers, digital #* (Task) ~ %
trative * 7 d B P% 2 I marketers, and product marketers. We are # (Context) &
support) € 3R &k A2 ¢ 7 |gathering for the first time at a three-day ;% (Format)
B F} & 2 F ¥ |offsite in Washington, DC. Plan activities 1 7K # e T
£ R v% 1 % pF|for each day that include team bonding » & F o
fiF o activities and time for deeper strategic
work. Create a sample agenda for me.
A 2 B AT B 5 F & |’ma PR manager. [ need to create a press|Docs ®*r @ #5
it 75 4 # o 7 dc Phrelease with a catchy title. Include quotes Ry v 2
(Commu XEBATE 45 [from @VIP Quotes Acquisition. R NN
nications) Al G A BFR -
2 P F
PR E e
2% R|w B E|EMR AR F 4 Help me craft an empathetic email|Docs [E9 2 -
% 2O (¥ T X 3 B [response. 1 am a customer service|(Help me|FE & F 3 _ih
(Custome | £8 i+ e (R E 2 32 B |representative, and 1 need to create a|write) Fid A (FL
r service) @< w % > ¥ response to a customer complaint. The ) ﬁ’ﬁs?l a1 50
# & %  f2 j&-|customer ordered a pair of headphones (B & 4 7
%o that arrived damaged. They’ve already ) o
contacted us via email and provided
pictures of the damage. I've offered a
replacement, but they’re requesting an
expedited shipping option that isn’t
typically included with their order.
Include a paragraph that acknowledges
their frustration and three bullet points
with potential resolutions.
® M AliF B PHA ¥ A4 1% © |Draft an email confirming that I will be at|Gmail | * ' i &
¥ 2 |f P& ¥ € ¢ |the board meeting. Ask if we can adjust (Refine) j# i
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(Executiv ki § P-i# |the agenda to give 15 minutes to urgent X fREF D
es) FEL N T 4% |topics. L 4t
R E R AR (Formalize )
ES Bf E%H o
WO F|E- @ AR & & P S|Find the document that details the|Drive e R o ]|
L} $F L F & S £ |company name’s holiday sale details. HHEEARN
(Frontlin SR o I Mg s v
e Bl LA & enpF Ry o
managem B o TR
ent) o g E SR
A4 FIE B B F A R % &I am opening a new job position on the[Docs % %" Gems | %
A 45 it |5 {7 4 B I} 9|marketing team. Write a compelling role kA S
(Human ATB4A 45 B 2 |description for a content marketing BT WAL A
resources 51 4 1B i \manager. Highlight key responsibilities TE O R
) $a i > I 7| I & |insert and requirements, including B2B BE e
WF AL £ o |and B2C content creation, a minimum of]
five years experience, and a portfolio of]
writing examples.
7 B B |5 M EE R % & |Generate ideas for a creative and eye-|Gemini E N N W
(Marketi |% # %||% % & v =22 |catching logo for my new business, a|App B R
ng) B &L |7 a7 4 & |coffee shop combined with a video game RRE LT Sl
R4 F B R |cafe. Style Options: Modern and 3 h ¥R
i~ B 4 ¥ |Playful, Retro-Cool, Sleek and % 5% (Tterate) o
iz o Minimalist.
L %k Fld & #|E %51 3F % |Create a table with 10 user acceptance|Gemini |& F 17 % #
kLA *OH BR|AT e sk h3i ftests (UAT) for the website registration|App i‘ﬁis?l oz
(Project [T B #|% H 2= = ip & |form. EANIREE
managem |(UAT) ?‘5 EER- R L6
ent) LRIz iR
ts ﬁ"’? E
& &\ & E|¥ 4+ 4 dp |l am an account executive in charge of a|Gemini |Rb » AT B i
(Sales) |= # F |i%ATHe = 5 % & Inew account, customer name. I need to do|App 2 YouTube :f
g (F 3 £ ¢ e |initial research. What is the market|Gmail = . B R
H-{ vk~ B 237 strategy of customer? Gemini & % &
B T HER LU AN LY
Ao g R o G5 g A4 o
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[ 72 ] -Google's 71-page prompting guide
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s

Cig 7 i Fodt SRl 0§ Flis- 4T A48 R F sk (Prompt) FF o 4
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PEEEHErm: Tdd s »:_riz-\ TR RS A AFE RfRERLAL-
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Google #ZEZFE B Framienfiw > R FH D Al AN ER ST * 4 o
TR ew R B GUE N 35fF

1. &4 (Persona):@ % & Al & &

B A ALT REZE, 0 RS ?%ifrﬁg %;fﬁ_‘,i_ o
] itr 'ﬁ Al l?:}'ﬁ'ﬁ fj-}@mg?# B o ,ﬁ' % * T A b"i 8 ‘7127
By A - iy SRk R ;_I.HLJ & M in g - 1:_?};‘%;1‘:{—?@’3)&

51

N o

2. ix5% (Task) : T & 28 p &

SARFFY RER A > Pk 4 Al r,%ﬁ,ifiﬁ'“ °

. iE® #%é‘.z»‘iﬁé’g‘—fﬁﬁé?‘;@ (4o BB R - A~ 2 a5 ) 3R
Al i 700 {7 85

o Pl TEBR- PREFLEME )X TRUEHEE LY DL Y S

3. # # (Context) : # i< & F 3

BARA AR AL v T iRdp P A FA ) K$Ui7E5 > & NotebookLM ¥ £ 5 B
gt o
o B 1 BB PR (RY @ i) Sfdmit (o PRk

A3E B enD BABE ) 0 B0 AL e PR -
o BBl T4 @024 ET X EBEER] R & TF R LA PSR
BB 0 - BPREERDER o

o BBl TRIHIAEESN A THREREFEL - B Fr B oL
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(A | [Sﬁﬁ/ I FF ,ﬁ—’*%ﬁ.;ﬁﬂ‘ﬂu ~Fd B R )

(}oogle’ https://www.bnext.com.tw/article/85599/8-way-to-
generate--notebooklm-slide-deck (2026.02.20)
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S BAEpF o B A SREHE TP FHF AT S
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DAL & 7 PR 2 HITRE 4
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