2024.1.15
National Taiwan University Contract Termination Notice for Employees

(Applicable to those whose contracts are terminated according to Article 7 of the University’s Contract Employee Service Rules)

Service Unit Name

Job Title Employment Date Year Month  Date

In accordance with Article 7 of the University’s Contract Employee Service Rules at

Reason for Contract National Taiwan University (aligned with Article 11 of the Labor Standards Act):

Termination [ ] There is a necessity to reduce staff due to one of the following circumstances, and no

(The unit director checks suitable work is available for reassignment.

the appropriate box) O Business contraction O Change in the nature of the business
[_] Work is suspended for more than one month due to force majeure.
[ ] The contract employee is unable to satisfactorily perform the duties of the position.

To be completed by the
Personnel Department

Notification Date by Proposed Termination
Unit /I (yyymmdg) | Date (End date of /1 (yyyyimmidd)
appointment term)

Unit Director’s S [ Dean’s Seal [ — Applicant’s | —/
Approval Seal (yyyy/mm/dd) (yyyy/mm/dd) Signature (yyyy/mm/dd)

The Personnel - Secretary-

Department Secretariat General

Approved by Contract termination date (end of appointment) for :__Year __ Month __ Date

Secretary-General, Note: After approval, a copy of this termination notice will be sent to the first-level unit

director and the involved party for notification.

Note: After approval by Secretary-General, please forward this evaluation form to the Personnel Department for
further processing.

1.

2.

3.

The unit shall hold a meeting regarding the contract termination. If necessary, the involved party shall be invited
to attend and given the opportunity to present their views (please retain audio recordings of the meeting).
Attach the following: (1) Record of the contract termination meeting, including the attendant list, sign-in sheet,
and vote count, (2) One copy of the Laid-off Employee Notification List.
In accordance with Article 8 of the University’s Contract Employee Service Rules, the following notice periods
apply when terminating contracts:
- For those who have continued employment for more than three months but less than one year, a notice
should be given 10 days in advance.
- For those who have continued employment for more than one year but less than three years, a notice should
be given 20 days in advance.
- For those who have continued employment for three years or more, a notice should be given 30 days in
advance.
If the contract is terminated without the required notice period specified above, compensation equivalent to the
salary for the notice period shall be provided.
According to Article 11, Section 2 of the University’s Contract Employee Service Rules, the end date of
employment shall not fall on a non-working day of the University. However, this does not apply if the end date
coincides with the last day of the month, semester, or academic year.
In accordance with Articles 7 and 9 of University’s Contract Employee Service Rules, the University shall
provide severance pay in compliance with Article 12 of the Labor Pension Act upon contract termination.
In accordance with Articles 33 and 68 of the Employment Service Act, the University shall notify the Department
of Labor of the Taipei City Government and public employment service institutions 10 days before the employee's
departure to assist with reemployment. Failure to comply may result in a fine ranging from 30,000 to 150,000
New Taiwan Dollars.
For newly hired employees who fail to meet performance standards at the end of their probationary period, their
contracts will be terminated in accordance with Article 5 of the University’s Contract Employee Service Rules.
The relevant department shall complete the National Taiwan University Employee Probationary Performance
Evaluation Form.




National Taiwan University Laid-off Employee Notification List

c | — 2 In Need of | In Need of
Dateof | § 2| & > > = . Contact Number ]
ID No. / = 818 g T = & | Employment | Vocational Applicant’s
No. | Name Gender| Birth Se| 8 & 'S 2 =% . . Mailing Address [ 02-XXXXXXXX | .
ARC No. 2 =|S & & & £ | Counseling | Training Signature
(yymmdd)| @ S| 3 7 A 3 09X X-XXX-XXX
o S | Yes | No | Yes | No
LT ZETNF | 02-23456789
AP N |AL23456789|  F | 700905 | AEE | #EFE | F | EO|\TFA ¥z ¥z - -
515 0912-345-678
Remarks | Unit Processing Clerk: Year Month Date

¢ Instructions for Filling the Form (Excerpted from the “Laid-off Employee Notification List” by the Department of Labor of the Taipei City

Government, Revised Version as of 14 Feb, 2019)

1. If the laid-off employee is a foreign spouse with approved residency, please enter the Alien Resident Certificate (ARC) number in the ID number field.

2. Education Qualification (select one from the following): (1) Elementary School; (2) Junior High School; (3) High School; (4) Vocational High School; (5) Junior

College; (6) University; (7) Master; (8) Doctorate.
3. Education Status (select one from the following): (1) Graduated; (2) Did not complete; (3) Currently enrolled; (4) Not enrolled.
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http://www.personnel.ntu.edu.tw/001/Upload/2/relfile/10279/5549/fd3d951a-07a7-4279-9f8e-c8f49dcd5313.docx
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