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National Taiwan University Employee Probationary Performance Evaluation Form

Evaluation period: From (yyyy/mm/dd) to (yyyy/mm/dd) (typically 3 months)
Service Unit
. . Name
(First- and Second-level Unit)
Job Title Employment Date [ 1 (yyyy/mm/dd)
Job Responsibilities (Specific tasks)
Evaluation Criteria
and Scoring Standard Score
Work adaptation Shows a good level of learning for new tasks, is diligent and hardworking, punctual,
(20%) and demonstrates team spirit, maintaining harmonious relationships with colleagues.
Work quality Handles tasks with a firm grasp on quality and timeliness, and can complete ad-hoc
(20%) assignments promptly.
Professional knowledge L _ .
.. Proficient in job-related professional knowledge, possessing necessary computer
and application . ; - - )
(20%) skills and foreign language abilities for the role, and can fully utilize these skills.
0
Self-improvement Contlnuou§ly reviews and diligently studies zf155|gned tgs_ks to geek_lmprgvement, !s
20%) open to guidance from colleagues and supervisors, participates in discussions, and is
(20% proactive in furthering education to enhance knowledge and skills.
“ Contributes to the university’s vision and efforts, complies with the university’s
Personalities . . - )
2006) regulations and systems, and possesses interpersonal communication skills,
(20% creativity, adaptability, and analytical abilities.
Director’s review and recommendations: Total:

Evaluation Result :

__, Subparagraph __ of the University’s Contract Employee Service Rules.

, termination of the contract in accordance with Article __, Paragraph

e L Proposed Termination
Notification Date by P
Unit /| (yyymmidg)| Date (End Date of Il (yyyymm/dd)
Appointment Term)

Unit Director’ I / I Applicant’s | /1

> Dean’s Seal pplicant s
Approval Seal (yyyy/mm/dd) (yyyy/mm/dd)| Signature (yyyy/mm/dd))

The Personnel . Secretary-

Secretariat
Department General

Approved by Secretary-
General,

To be completed by the

Personnel Department

Contract termination date (end of appointment) for

and the involved party for notification.

:___Year ___ Month___ Date.
Note: After approval, a copy of this termination notice will be sent to the first-level unit director

Note: After approval by Secretary-General, please forward this evaluation form to the Personnel Department for further

processing.
1.
2.
3.

Please attach one copy of the Laid-off Employee Notification List.
A total assessment score of 80 points or above qualifies as passing; those who qualify need not submit this form.
According to Article 11, Section 2 of the University’s Contract Employee Service Rules, the end date of employment shall

not fall on a non-working day of the University. However, this does not apply if the end date coincides with the last day of
the month, semester, or academic year.

pay in compliance with Article 12 of the Labor Pension Act upon contract termination.

In accordance with Articles 7 and 9 of University’s Contract Employee Service Rules, the University shall provide severance

In accordance with Articles 33 and 68 of the Employment Service Act, the University shall notify the Department of Labor

of the Taipei City Government and public employment service institutions 10 days before the employee's departure to assist
with reemployment. Failure to comply may result in a fine ranging from 30,000 to 150,000 New Taiwan Dollars.


https://sec.ntu.edu.tw/001/Upload/18/relfile/9779/25062/84b42aa9-e8fd-44b6-9892-f3c9b34d5581.pdf

National Taiwan University Laid-off Employee Notification List

c | — > In Need of | In Need of
Dateof | S 2| & > > = . Contact Number _
ID No. / = 8|9S g = = £ |Employment | Vocational Applicant’s
No.| Name Gender| Birth S8 |8 8| © 2 =% . - Mailing Address [ 02-XXXXXXXX| .
ARC No. 2 =S x|l 8| 2 € | Counselling [ Training Signature
(yymmdd)| @ 5|3 72 & 3 09X X-XXX-XXX
o S | Yes | No | Yes| No
7] ZIEFE 7| 02-23456789
GR/NIT |A123456789) | 700905 | AL | #E | FIF | M| FTFA s A - -
p 51 9% 5 1% 0912-345-678
Remarks | Unit Processing Clerk: Year Month Date

% Instructions for Filling the Form (Excerpted from the “Laid-off Employee Notification List” by the Department of Labor of the Taipei City

Government, revised version as of 14 Feb, 2019)
1. If the laid-off employee is a foreign spouse with approved residency, please enter the Alien Resident Certificate (ARC) number in the ID number field.

2. Education Qualification (select one from the following): (1) Elementary School; (2) Junior High School; (3) High School; (4) Vocational High School; (5)

Junior College; (6) University; (7) Master; (8) Doctorate.
3. Education Status (select one from the following): (1) Graduated; (2) Did not complete; (3) Currently enrolled; (4) Not enrolled.
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